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Request for proposals for 
Municipal Building Roof Replacement Project 

Village of East Troy, WI 
7/3/2026 

 
I. GENERAL INFORMATION 

The Village of East Troy is seeking proposals for the Municipal Building (26,500 sq. ft. one-story office building) roof 
system membrane replacement. Inspections may be scheduled by contacting Jason Equitz at 262 684-5475. Sealed 
proposals for the project Village of East Troy’s Municipal building roof replacement project will be received at 
the Village Hall, located at 2015 Energy Drive, East Troy, Wisconsin, 53120 until 10:00 AM., on July 20, 2026. Bids 
need to be delivered via mail or in person to, 2015 Energy Drive, East Troy, Wisconsin, 53120 or e-mailed as a 
PDF attachment to voet@easttroywi.gov. 

 

Pre-qualification: Bidders shall submit The Village of East Troy a Bidder’s Proof of Responsibility. The Bidder’s Proof of 
Responsibility is valid for two years and contractors are encouraged to apply well before bidding on projects. The 
application is available on the Village website, easttroywi.gov. 

Insurance: The contractor awarded the project shall maintain full general liability insurance coverage in the amount of 
not less than $1,000,000. An insurance certificate accompanied by an endorsement from a carrier licensed in the State 
of Wisconsin attesting to such coverage shall be provided, naming the Village of East Troy as certificate holders and 
additional insureds, prior to commencement of work. 
 
Contract: Along with contractor’s proposal, contractor shall provide the Village with a copy of contractor’s standard 
service terms or agreement form.  The Village reserves the right to negotiate additional or revised agreement terms with 
contractor, including as to insurance.  At a minimum, the agreement shall provide that contractor shall indemnify and 
hold harmless the Village of East Troy from and against all claims, costs, losses, and damages arising out of or relating to 
contractor’s work, but only to the extent caused by any negligent or wrongful act or omission of contractor.  
 

II. GENERAL REQUIREMENTS 

A. Scope of Project 
1. Selective roof removal and substrate preparation: Remove membrane, flashings, and damaged (wet or 

stained) insulation to prepare the existing roof for recover system. Assume wet/damaged insulation at 10% 
roof area, final costs adjusted per actual field conditions, approvals, and bid form unit costs.  Notify owner 
immediately of observed damage or deterioration.  

2. Rooftop equipment: Temporarily displace  rooftop equipment as needed to complete the work and meet the 
manufactures clearance requirements.  

3. Obsolete penetrations/equipment: Remove abandon roof penetrations and equipment. Confirm and 
coordinate all removals with the owner’s representative prior to work.  
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4. As needed install all new pressure treated wood nailers at roof edges, curbs, and other locations where 
required per the manufactures requirements to accommodate the new roofing system.  

5. Provide a mechanically attached and induction welded 60-MIL PVC single-ply membrane roof system. Provide 
thermoplastic and sheet metal flashings as required by the manufacture. Provide a 20-year NDL with a 90 mile 
per hour wind speed warranty.  

6. Contractor to provide a 2-year installers workmanship warranty.  
7. Comply with factory mutual requirements for hail resistance “SH” and provide exterior fire-test exposure 

“Class A” for all roofing materials.  
8. Existing gutters and downspouts to remain.  
9. Contractor to field verify all roof areas meet: minimum specified slope, R-value, warranty height requirements 

for curbs, flashings, etc.  
10. Estimated areas (contractor to verify); 

a. Roof area = 26,500 square feet 
b. Eave lengths = 394 lineal feet 
c. Rake edge = 258 lineal feet 
d. Coping = 125 lineal feet 

 
B. Submittal Requirements 

1. Review of all Contract Documents 
2. Provide a Performance and Payment bond meeting the requirements of 779.14 . for projects over $74,000. 
3. Contractor must indicate if any sub-contractors will be used for the project and, if so, must provide a list of 

subcontractors that will be used. 
4. Provide bid security in the form of a bid bond, bank cashier’s check, certified check, or bank draft payable to 

“The Village of East Troy” in the amount of 5% of the total bid amount.  The bid security will be returned to 
any bidder whose bid is not selected and, in the case of a selected bidder, upon final execution of the 
Contract. 

5. Provide one lump sum (LS) price (Part A) for materials and installation of membrane. Provide an additional 
square footage (sq. ft.) price (Part B) for any 2” discolored insulation requiring replacement.  
 

III.    ADDITIONAL CONSIDERATIONS 

A.    The Village reserves the right to accept or reject any or all proposals.  
B.    The Village reserves the right to request clarification of information submitted. 
C.    The Village reserves the right to reject incomplete proposals. 

              D.    Lien waivers from all suppliers and sub-contractors must be provided to The Village prior to payment.  

 
1. Send detailed sealed proposals to: 

Jason Equitz 
Director of Public Works (Owner’s authorized representative for Project) 

2015 Energy Drive 
East Troy, WI  53120 
voet@easttroywi.gov 
Office 262-684-5475 
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2. The Selection Process will adhere to the following schedule: 
a. Issue RFP 7/3/2026 
b. Proposals due 7/20/2026 
c. Village Board Approval 8/3/2026 
d. Execute Contract 8/5/2026 
e. Start Date 8/6/2026 
f. Completion Date 11/15/2026 

 

 

 

 

 

 

 

 

 

VENDOR CERTIFICATION STATEMENT 

I hereby certify that responses to statements on this Request for Proposals, and any addenda to it, are true, complete, 
and correct to the best of my knowledge and are made in good faith.  I understand that any knowing and willful false 
statement in response to any portion of this Request for Proposal can be grounds for rejection 

 

Signature: _________________________  Printed Name: _______________________ 

 

Title: ____________________________   Date: ______________________________ 

Part A: Lump Sum Proposal 
Qty. Description Unit Price 

1 Materials and installation of PVC membrane 
roofing system. 

LS  

Part B:    Supplemental Prices (not to be included in Part A) 
Qty. Description Unit Price 

1 Replacement of discolored 2” insulation (plan 
for 10% of overall square footage) 

Sq. ft.   
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